
Parent’s Guide to G-Suite (Google) Tools  
and Google Classroom 

 
What are the G-Suite Tools for education? 
G-Suite for education is a collection of productivity and collaboration tools developed by Google for 
education. With these tools, teachers can create learning opportunities for their students, provide instant 
feedback while encouraging collaboration, creativity and critical thinking. 
Teachers may for example use Google Classroom to share assignments, homework, newsletter with 
students and parents.  
 
Getting Started with G-Suite 
Your child was provided with a G-Suite account and password that is unique to them. You will receive 
information on how to retrieve their student number and password from your teacher. If you are still 
unsure how to obtain this private information, please contact your child’s school. 
 
How your child accesses any of the G-Suite Tools will differ depending on the device used.  

On a mobile device, you will have to first find and download all the Google Apps from either the 
Google Play Store (for Android devices) or the App Store (for Apple® iPhone and iPad). 
These include: Google Drive, Google Classroom, Google Docs, Google Slides, Google Form, Google 
Sheets. 

1. Install your apps  
2. Click on it (For example, click on Google Classroom App) 

On a computer (PC or MAC) or Chrome OS devices (chromebooks, chrome tablets), you don’t 
have to install anything. 

1. Open a web browser such as Google Chrome  
2. Type www.google.com in your web address bar 

3. Click on Sign In 

 
 
 

Note:   If you have used a personal 
Google account before on your device you 
will already be signed in. You have to sign 
out of your personal account and sign in 
your school account. 

Click on your icon 
Click Sign out 

 
In the new window, 

Click on Use another account 
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4. Type in your child’s Google “Email” address 
YourChildStudentNumber@newwestschools.ca 
 

 
And click   Next .  
 
(Note that this is not an actual email address, 
but only a Google Account) 

 

5. Type in your child’s password  
 
And click   Next .  

 

6. You may see the following message:  
Your employee ID is your child’s student number! 
 
Type in your child’s student number and click Enter 

"This device isn't recognized.  For 

your security, Google wants to 

make sure it's really you.  Please 

enter your employee ID." 

 
7. Now you’ll see that you are signed in to your 

Child’s G-Suite for Education account  

 

 
8. Click on the 9 squares icon (called a Waffle) in 

the top right hand corner to see the G-Suite 
products 

To access a specific tool, click on the waffle , 
then click on the icon you would like to use. 
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Getting Started with Google Classroom 
 

To access Google Classroom: 
1. Click on the waffle,  
2. Scroll down to find the Google Classroom 

App  
3. Click on it 

 
If you cannot find the app, simple type: 
 classroom.google.com in your web browser 

 
Note: On a mobile device, simply click on the Google 
Classroom App. 

 

 
If this is the first time you use Google Classroom: 

 
 
You may see a welcome message. 
Read it and click Accept. 

 

Click I’m A Student 

 

Click Continue. 
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To access a class: 
 

● If your child has already been invited or has 
already joined a class, you will see it. 
Simply click on it to enter the class.  

 
 

● If you child’s teacher sent you a class code to join 
a class: 

1. Click on + (join class) 
2. Enter the class code given by the teacher  
3. Click join 

 

Google Classroom - The Stream Tab: 
Here are the main features found in the Stream Tab (Announcements) 

 

Google Classroom - The Classwork Tab: 
Here are the main features found in the Classwork Tab (assignments) 
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Don’t forget to remind your child to log out of 
their Google Account once they are done with 
their school work! 
 
Click on your name icon, then click on Sign 
out.  
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